
Competitive Pre-Examination Training Implementation and
Monitoring Portal

(CPETP)

USER MANUAL GUIDE 
for Candidate Application



Graduation Marksheet & Passing Certificate pdf (size 50kb to 250kb). Graduation Marksheet &
Passing Certificate are mandatory. (if completed)

Post Graduation Marksheet & Passing Certificate pdf (size 50kb to 250kb). Post Graduation
Marksheet & Passing Certificate are mandatory. (if completed)

If there is “Change in Name” of User then “Change in Name - Gazzette / Marriage Certificate” is
required and mandatory. (size 50kb to 250kb) (if completed)

If User is Orphan under institutional care then “Orphan Certificate” is required and mandatory.
(size 50kb to 250kb) (if completed)

REQUIREMENTS  

Below is the list of document that candidate should keep ready while using CETP- 
Online Application System for first time.  

A) Mobile No: – Valid mobile number is required for registration of user in the system. 

B) Email ID: – Valid Email ID is required for registration of user in the system.  

C) Documents: (Photograph & Signature)  

Scanned copy of photograph in JPEG/JPG,PNG format, size 50-100kb 
 

Scanned copy of signature in JPEG/JPG format, Max size 20kb  

Aadhaar card pdf (size 50kb to 250kb). Aadhaar Card is mandatory. 

Domicile certificate pdf (size 50kb to 250kb). Domicile certificate is mandatory. 

Caste certificate pdf (size 50kb to 250kb). Caste certificate is mandatory. 

 Caste Validity certificate pdf (size 50kb to 250kb). Caste Validity certificate is not
mandatory.

Income certificate pdf (size 50kb to 250kb). Income certificate is mandatory. 

10th Marksheet or Passing Certificate pdf (size 50kb to 250kb). 10th Marksheet &
Passing Certificate are mandatory. 

12th Marksheet or Passing Certificate pdf (size 50kb to 250kb). 12th Marksheet &
Passing Certificate are mandatory is user (if completed).
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Steps for Application Process
 
New User Registration/Create User Account(1st time user)
Registered user can login with the registered login credentials.
 
Step 1 – Personal Details : This step captures Candidate's Personal information
 
Step 2 – Address Details : This step captures Candidate's Address Details
 
Step 3 - Qualification Details
 
Step 4 – Other Details : This step captures Candidate's Other Details information
 
Step 5 – Upload Documents : This section accepts user’s documents.
 
Step 6 – Apply For Schemes : In this section, the user can select the scheme(s)
                                         to which they want to apply.



 SR No. STEPS PAGE NO.

1
New user Registration/Create User Account (For First time
User)

1

2
Step 1 – Personal Details : This step captures Candidate's
Personal information

16

3
Step 2 – Address Details :
This step captures candidate's Address Details

25

4 Step 3 - Qualification Details of User 31

5
Step 4 – Other Details :
 This step captures Candidate's Other Details information 39

6
Step 5 – Upload Documents : 
This step stores Candidate's Documents 48



 SR No. STEPS PAGE NO.

7 Step 6 – Apply For Schemes 54



New user Registration/Create User Account (For First time User)
---------------------------------------------------------------------------------------------------------------------------------------------------------------------------

Open Any Updated and latest Browser (Google Chrome / Mozilla Firefox / Internet Explorer version 9 or higher) 
     Following versions will also work like Mozilla(94 to 113), Google chrome(88 to 113), Microsoft Edge(88 to 113)

Go to address bar and search “https://cpetp.trti-maha.in/” to visit CPETP Website Enter to open CPETP Application System .

Click Login Button 
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To create a new account/ registration click on “Register here” button as highlighted below. if already registered click on
login with valid credentials

-----------------------------------------------------------------------------------------------------------------------------------------------------------------------------

Login if already registered

To create a new registration
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For new User Registration- User will be redirected to this page after clicking “Register”
----------------------------------------------------------------------------------------------------------------------------------------------------------------------------

Fill the Form for New 
Registration 
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User’s age will be calculated automatically based on the input provided in the “Date of Birth” field. 
If User’s age is less than 17.5 or greater than 33.0 years as of 01 August 2024, the following pop up will
appear as shown in fig 1 a). 

1.

Fig 1 a)
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After entering email id, user must click Send OTP button to receive the OTP which will verify the user
email as shown in fig 1 b). By clicking the Send OTP button, the message “Your OTP has been sent!
Please use the OTP within 10 minutes.” will appear below the Email ID Field. The “Send OTP” button
will be disabled for the first 60 sec, after which user will be allowed resend OTP. The same process
applies for Mobile Number Field as well.
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Fig 1 b)

After user verifies the Email OTP and Mobile Number, the following message highlighted will appear
as shown in fig 1 b)
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User will receive email OTP in the following format as shown in fig 1 c) which should be entered in the
Verify OTP field as shown in fig 1 b)

Fig 1 c)
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If user enters wrong OTP, following messages will appear as highlighted and shown in fig 1 d).

Fig 1 d)
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After clicking Register button, user will be redirected to the login page with a pop up of Registration
Successful as shown in fig 1 e).

Fig 1 e)
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The user should note down the registered Email ID or mobile number and password used to

create their account in the CPETP application. Important points to remember:

Unique Registration: Users cannot register again with the same email ID and mobile number.

Error Notification: If the email ID and mobile number are already registered, an error message

will pop up after clicking the "Register" button, indicating that the credentials are already in use.

Account Recovery: Ensure you have access to the registered email ID and mobile number for

account recovery purposes.

Secure Storage: Keep your login credentials in a secure place to prevent unauthorized access.

Contact Support: If you encounter any issues during registration or have any queries, contact

CETP application support for assistance.

NOTE:

Page no 10



If User already has an account then click on login button as shown in  fig 1 f).
Login with the valid credentials as shown in the  fig 1 g).

 fig 1 f)  fig 1 g)

Enter Registered email ID

Click on Login after filling 
the above fields
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Login into system with Registered User Name and Password. Following page will be opened as shown below.

----------------------------------------------------------------------------------------------------------------------------------------------------------------------------

Click here to agree with the terms
and conditions. 

1. 2. Click the submit button
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The Following pop up will appear after following the steps mentioned in the previous slide and will confirm
successful acceptance of Terms. After this, user can begin with filling the application. 
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Read the instructions carefully on the Instructions page and be ready with the documents that are mentioned. Click on the “Start filling the
form” Button to start filling your application.
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Application is divided in 6 Steps. Fill the information and click on the SAVE and NEXT button to save the filled
information and to go to the next step. 
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Step 1 – Personal Details : 
This step captures candidate's personal information  
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Step 1 – Personal Details : This step captures candidate's personal information  
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Upload the applicant photo, which should be in range from 50kb-100kb and not more than that
Enter the Aadhaar Card Number.
Full Name will appear preselected which was entered initially while registering the user.
Select the Marital Status.  
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If User has changed the name then new field will emerge namely “ New Name ”as shown below which will
accept new name. After this step, user is expected to have “Change in Name” Certificate.
Enter Father’s and Mother’s Full name.
Mobile Number, Email ID, Date of Birth & Age will appear preselected and cannot be edited. User is expected to
enter Alternate Mobile Number.  
Enter the Gender, Category and Caste/Tribe. 
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Select if You are a government employee or not. If you select yes, then a pop up will appear as shown below.
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Enter if Orphan or Not . If Yes, new field will emerge asking the type whether “Institutional Care or Non-
Institutional Care”. If User is Orphan under institutional care then “Orphan Certificate” is required and
mandatory.
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Enter if there is any disability . If Yes, a pop up will emerge as shown below stating that “Disabled candidate
cannot apply to these schemes”. 
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After Filling all the mandatory details click on Save and Next Button. This will save all the values and the User will be
directed to the “Address Details” section with a pop up stating “Section 1 filled successfully”.
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A flag of checked will appear after each section confirming that the section is completely filled.
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Step 2 – Address Details :
 This step captures candidate's Address Details
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Step 2 – Address Details : This step captures candidate's Address Details  
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Fill the Permanent Address Field
Enter the correct 6 digit pincode based on which the appropriate village list will appear. 
Select the village accordingly. This step will automatically populate the values in the Taluka, District, City and State Field .

By checking this field, the above address will be copied down below
 and all the fields will be filled accordingly
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User can Select the Examination Center based on priority.
User cannot select the same city in every field. If user selects same city a following pop up will appear as shown below.
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After filling all the details, click on “Save and Next Button” as shown below. This step will direct the user to the Qualification Details Section.
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Step 3 - 
Qualification Details of User
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SSC will be the First Preselected Qualification and mandatory

Step 3 - Qualification Details of User
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Based on the Method of Evaluation selected, the following fields will appear.
If user selects “Percentage” as Method of Evaluation, The three fields will appear namely Total Marks,
Obtained Marks and Percentage. Note :- The Total Marks must be greater than Obtained Marks. The
percentage will be calculated automatically.
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If user selects “CGPA” as Method of Evaluation, One Field will appear namely CGPA. Note :- The CGPA value can
only range between “1-10”.
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If user selects “Other Marking Criteria” as Method of Evaluation, One Field will appear namely Specify Grade. 
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By Clicking Add More , A new Form Field will appear to enter other qualification details
User can keep entering different levels of qualification by clicking Add More.
Click on Save and Next Button after Filling all the details. After this Candidate will be redirected to the
other details section.
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Fig 1 Fig 2

By clicking the delete button as shown in fig 1, a pop up will appear as shown in fig 2 .
 User can delete the particular qualification form field by clicking YES. 
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Step 4 – Other Details :
 This step captures Candidate's Other Details information   
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Step 4 – Other Details : This step captures Candidate's Other Details information   
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User must be a domicile of Maharashtra.
If user selects Yes, then the “Domicile Cert. Available?” field will be open for editing
If user selects No, A pop up will appear as shown in figure 2

Fig 1
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If user selects Yes, then the “Domicile Cert. Available?” field will be open for editing which will again show options Yes or No 
If Selected Yes in the “Domicile Cert. Available?”, the “Domicile Cert. Number” field will be opened for editing as shown in figure 3
If Selected No, “Have you Applied for Domicile Cert.?” field will appear with options “Yes or No”. as shown in fig 4
If Selected Yes, User will be able to edit other fields1.
If Selected No, A pop up will appear as shown in fig. 52.

fig 3

fig 4
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fig 5
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User must have a Caste Certificate.
If user selects Yes in the “Caste/tribe Certificate Available” field, then the user will be able to edit Caste Cert.
Number(Barcode Number), Issuing District, Issuing Taluka and Issuing Authority Field as shown in fig 6
If Selected No in the “Caste/tribe Certificate Available” field, the following pop up will appear as shown in fig 7

fig 6

fig 7
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Caste Validity Certificate is optional.
If user selects Yes in the “Caste Validity Certificate Available” field, then the user will be able to edit Validity Cert. Number
(Barcode Number)and Issuing Authority Field as shown in fig 8.

fig 8
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User must have an Income Certificate.
Enter Family Annual Income which can range up to 8,00,000/- Rs. 
By clicking on Save & Next button as shown in fig 9, user’s “other details” info will be saved and user will be directed to the
Upload Documents page

fig 9
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Step 5 – Upload Documents : 
This step stores Candidate's Documents 
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Step 5 – Upload Documents : This step stores Candidate's Documents  
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If User is orphan or has disability or has changed the name, then user will also be asked to upload Orphan or Disability Certificate or
Change in Name Certificate as shown in Fig 1 
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User should upload signature of size no more than 20kb only in jpeg, png format. This is mandatory.
User should upload Aadhaar Card, Domicile Certificate of size no more than 250kb and no less than 50 kb only in pdf format. This is
mandatory.
User can upload PAN Card of size 250kb in pdf format. This is not mandatory.
If signature size is more than 20kb, the following pop up will appear as shown in fig 3 

Click here to upload the
documents

fig 2

fig 3
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If Aadhaar Card or any other file is more than 250 kb. The following pop up will appear as shown below in fig 4.

fig 4
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After successful upload of documents and clicking the submit button, user will able to view the document by
clicking the view document as shown in figure 5

fig 5
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Step 6 – 
Apply For Schemes 
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Step 6 – Apply for Schemes 
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User should apply for the scheme by checking the option as “Apply Here” as shown in the fig 1
After confirming all the fields from all the sections, user can click “Submit and Lock” Button as shown in the fig 1 
Note - After this step, user will not be able to edit any other section.

fig 1
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After Clicking the submit and lock button the following pop up will appear as shown in fig 2 and the user will be
redirected to the page where there will be option to download the application as shown in fig 3

fig 2
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fig 3 By clicking this user can download 
the application in pdf format
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The Following message as shown in fig 4 will appear in user’s email after successful submission of application
along with the application in pdf format. 

fig 4
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The PDF will appear in following format after downloading it.

Page 1 Page 2
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Page 3 Page 4
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After clicking the Profile Tab, user can see the status of the application as shown below.
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User can “Report a Problem” or send “Any suggestion” by clicking the support tab as shown below.
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